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Run query

Parameters

PO Date From *

PO Date To *

Agency

9. Now, the query will be extracted in Excel with the param

Columns included in the report are as follows: PO #, PO ltem #,
Code, Supplier Name, Contract #, Commodity, Agency, Agency, D
Item Description, Amount Ordered - Pre Tax, |ltgg@Post Tax Amount,
Tax

Note: Users can create pivot tables and move i

osen in your file explorer.

Status, Requester, Supplier
epartment, Site, Fiscal Year,Line
t Invoiced, Open Amount - Pre

A B c D
PO# POltem PO date PO Status Requester upplier Name

2 P00000205799 2661311 John Smith Y CLEARMODELLLC
3 P00000205302 John Smith LyktInc
4 P00000207006 John Smith PARSUS SOLUTIONS LLC

John Smith PARSUS SOLUTIONS LLC

John Smith EAGLE CREEK SOFTWARE SERVICES

INC

John V0000000428  CRAWFORD MECHANICAL SERVICES

P00000202313 5/6/2020 Ordered  John Smith V0000017456 GAINSHARE INC

H
Contract #

ADSPO18-
216087
ADSPO18-
216087
ADSPO18
216088

BUSINESS AND DECISION NORTH AMERICAPA ADSPO18-

215086
ADSPO16-
103408
ADSPO18-
210228

Commodity
Data base man
Vehicle rental
Information tecH
Information tecH
Information tecH

Information tech

Distribution and|

Education and |
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